Glendale Primary School


ICT Policy    

“As technology becomes more and more embedded in our culture, we must provide our learners with relevant and contemporary experiences that allow them to successfully engage with technology and prepare them for life after school.”

Education Scotland:

Role of ICT in Learning,

(2012)
Information and Communication Technology plays an increasingly significant role in society. As technology is ever evolving and changing our vision at Glendale Primary for the teaching of ICT is to ensure that our learners have the skills necessary to use and work with the technologies of the 21st century.
Rationale

ICT has, and is continuing to have, an increasingly significant impact on all aspects of society. ICT offers pupils one of the most potentially powerful learning tools available. By using ICT across the curriculum pupils will gain appropriate skills, knowledge and attitudes enabling them to use this tool for success in the future and participate fully in society.

Being skilled in using ICT is essential if children and young people are to be effective contributors, able to communicate and interact on a global scale. Across the curriculum, skills in ICT will be developed in the context of the learning and teaching as appropriate to the child or young person’s maturity. All teachers, in all sectors, in all departments and in all settings, have opportunities to apply, reinforce and extend ICT skills within and across curriculum areas to equip children and young people with the learning and employability skills required for the 21st century.

In Glendale our aim is to:

· use the potential of ICT to support learning and teaching across the curriculum.

· support pupils in developing confidence and skills in using ICT.

· encourage pupils to be aware of and be informed about the applications and implications of ICT in society.

· embrace new developments in ICT and use these in an innovative and imaginative way.

Definitions

ICT refers to forms of technology that are used to transmit, store, create, display, share or exchange information by electronic means. This broad definition of ICT currently includes such technologies as media, telecommunications, and computer hardware and software; it also includes equipment and services associated with these technologies, such as videoconferencing, email and blogs.

Curriculum for Excellence: Technologies Principles and Practices
There are two organisers in the technologies framework dedicated to ICT:

· ICT to enhance learning

· Computing Science

ICT to enhance learning is the use of any and all ICT technologies across the curriculum to teach new concepts or to reinforce or consolidate prior learning.

Computing Science is the discrete teaching of the skills required to operate and make full use of both the hardware and software of computers. 
Teaching and Learning
The following is taken directly from Glasgow’s Learning and Teaching Strategy.

The impact of ICT in learning and teaching cannot be underestimated. A rigorous approach to teaching skills and allowing children and young people to apply these skills in everyday contexts is essential. Learning is enriched through planned use of ICT.

Children should be encouraged from an early age to understand and work with, for example:

· Computers and laptops

· Interactive smartboards

· Digital cameras

· Floor turtles

· DVDs and recording systems

· The internet

· Mobile phones and tablets

· Data bases and spreadsheets

· Podcasts and blogs

· Video conferencing

Full and creative use of ICT should permeate all curricular areas and be seen as an essential tool in effective learning and teaching, with children and young people developing progressive skills throughout their school career.
There is a programme of work in Glendale that strives to address all of the Experiences and Outcomes of both organisers. This scheme of work is progressive and challenging. It builds on the pupils’ prior learning and further extends their knowledge and understanding.

The lessons and resources are in the ICT folder in all classrooms and an electronic copy is available on the Shared Space.
Each term teachers should highlight the lessons they intend to teach. They should also indicate any opportunity to extend the children’s learning and how ICT will be incorporated across the curriculum.
Health and Safety and Acceptable Use

Health and Safety issues in Information and Communication Technology include taking care with:

· setting up and moving equipment;

· establishing appropriate working conditions;

· general electrical safety as prescribed by the authority.
Several curriculur areas including the technologies provide opportunities for children and young people to consider security aspects associated with ICT, for example keeping personal data secure, and the important consequences of these for individuals. It is important for children and young people to recognise security risks when handling information across the curriculum, and act accordingly. This has been taken into account in our school’s ICT programme of work and there are lessons specifically dedicated to this aspect. 
Role of the Class Teacher
The class teacher has responsibility for:

· planning, teaching and assessment of ICT skills, according to the principles and practice within AiFL and ‘Curriculum for Excellence’

· ensuring opportunities are provided to embed ICT across all curricular areas and utilise it to enhance learning and teaching
· ensuring ICT is used for administrative tasks e.g. preparation/monitoring of ASPs and reports

· the recognition of data protection, computer misuse and copyright legislation within their own classroom setting.
Role of the Pupil Support Assistant

The Pupil Support Assistant has responsibility for:

· setting up/logging on computers if required

· circulating and assisting pupils with any issues that may arise e.g. carrying out tasks, saving work, etc.
· taking small groups to complete various tasks

Quality Assurance and Monitoring

The ICT Co-ordinator is in charge of planning, monitoring (including class visits by SMT to observe ICT lessons) and evaluating the use of ICT in school, providing support, organising training and arranging whole school INSET when appropriate and in conjunction with LA initiatives.

The ICT co-ordinator is responsible for monitoring the condition of ICT equipment in school and organising repair/ replacement as and when it is necessary.

Whenever there is a review of a curricular area or indeed the whole curriculum, the use of ICT in that particular subject will be an integral part of the training/planning.
Assessment

Assessments are used to inform the planning for development and consolidation of ICT capability.

Formative and summative assessments are used to guide the progress of individual pupils in their use of ICT. It involves working in tandem with children to identify their progress, determining what has been learned and what therefore should be the next steps in learning.

The Experiences and Outcomes taught each term should be traffic lighted in the grey assessment folders.

All of the children’s work should be saved electronically in each pupil’s own folder. This work will be transferred to the next class at the end of each session.

ASN

For children with Additional Support Needs, ICT can provide a means of reinforcing concepts and knowledge. ICT has excellent motivational potential for children experiencing difficulties in learning, for example using a word processing programme supports presentational skills and a spell check may help with spellings. To fully consolidate their skills, children with Additional Support Needs may require greater access to ICT in short, frequent sessions.
Provision for children with Additional Support Needs in relation to Information Technology is the responsibility of the class teacher, support staff and Additional Support Needs Coordinator as appropriate.

Resources

Each classroom has one networked computer and a Smartboard. The ICT Area has four networked computers and room for twelve laptops. 

In addition to the computers and laptops there is a range of ICT equipment including:

· Bee-Bots

· Digital cameras and video cameras
· Easi-Speak microphones
The gym hall has a Smartboard and a sound system.
PAGE  
1
CP 2013
  


